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Purpose 

This work instruction provides a high-level overview for Training Program Directors, 
Coordinators on how to effectively use the ASPS Plastic Surgery Dashboard to manage 
program information and resident data. 

1. Accessing the Dashboard 

 Go to:  www.plasticsurgery.org  
 Login: Use your credentials to log in. 
 Navigate: Click on 'Links' to access your Resident/Fellows Program dashboard. 

 

2. Managing Program Information 

 Edit Program Details: 
o Go to 'General Information' and click 'Edit' to update program information. 
o Click 'Save' to retain changes. 
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 Add/Edit Directors or Coordinators: 
o To edit or remove, click 'Edit' or 'Remove from Program' next to the 

individual's name. 

 

o To add a new Director/Coordinator, contact Member Services at 1-800-766-
4955. 

3. Managing Residents 

 View Residents: Scroll to the Residents section to see current residents. 
 Edit Resident Info: Update personal information or remove residents as needed. 
 Add New Resident: Enter the ASPS ID or email address at the bottom of the resident 

listing page. 
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 Activate Resident Accounts: After adding, this will create the resident record and 
affiliate the resident with the program. 

 4. Exam Management 

 In-Service Exam: 
o Select residents taking the exam in the dashboard. 
o Click 'Save' after making changes. 

 Access Exam Results: 
o Directors/Coordinators receive a personalized link to resident score reports at 

the end of April. 
o The link is available until October 1st; after that, requests must be made in 

writing to Andrea Hoffman (ahoffman@plasticsurgery.org). 

5. Payments and Fees 

 Forum Fee: 
o Indicate if your program will pay for residents to join the ASPS 

Resident/Fellows Forum. 
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 Subscription Fees: 
o View and pay per-resident fees via the 'Payment & Invoice' section. 
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o Payments are accepted by credit card. 

 

6. Resident Education Curriculum (REC) Access 

 Subscription Activation: Once paid, residents receive a web user ID and password. 
 Login: Residents log in at  https://ednet.plasticsurgery.org . 

7. Support 

 Member Services: For assistance, call 1-800-766-4955. 

This high-level instruction ensures all users can efficiently manage their roles and 
responsibilities within the ASPS Plastic Surgery Dashboard. 

 


