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DOCUMENT QUICK LINKS 

 

Training Program Directors/Coordinators 

How do I view my institution dashboard 

How to add a new Training Program Director/Coordinator 

How to edit Training Program Director/Coordinator information 

How do I access my resident’s In-Service Exam results? 

 

Residents 

Where do I find my resident program 

How do I edit my Residency program information 

How to add a new Resident 

Where do I find In-Service exam information 

How do new Residents get log in access 

Where do Residents access the REC 

 

Payments 

Where to find Resident Subscription fee information 

How to view invoice/make payments 

 

Further Assistance 

How do I contact Member Services 
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• To view your institution dashboard, log into www.plasticsurgery.org 
o Click on LINKS to view your resident/fellows program(s) 
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• Links → Resident/Fellows Program 
o Manage your Resident Program 

 

 

• GENERAL INFORMATION → Program information edits can be made here by clicking on EDIT.  
o Click on SAVE at the bottom to ensure changes are kept in our system. 
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• This menu gives you access to edit program information 
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• IN-SERVICE EXAM 
o If your resident is taking the In-Service exam, they can be selected here 

▪ Click SAVE when an edit has been made 
 

 
• HOW TO OBTAIN IN-SERVICE EXAM RESULTS 

o Training Program Directors/Coordinators will receive a personalized link to access their 
resident’s score reports, along with the normative table, and final syllabus at the end of 
April.  This link to the score information is available to review and/or download until October 
1st of the exam year.   

o After October 1st any requests for test data must be received in writing from the program 
director or administrators. 

▪ Requests may be sent to Andrea Hoffman ahoffman@plasticsurgery.org 
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• FORUM FEE → Edit 

o Here you can select if your program “Will Pay” or “Will Not Pay” for residents to join ASPS 
resident/fellows forum 
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• Subscriber fees can be paid here – per resident fee will show here 

o Click on Payment & Invoice to access statement and make payment 

 

 

 

• Payments are accepted via credit card 
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• How to edit Training Program Director/Coordinator information 
o Simply click on edit or Remove from program 
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• Training Program Directors and Coordinators may be removed from this list, or their information may 
be edited.  

o However, to add a new Training Program Director or Coordinator, please contact  

Member Services 1-800-766-4955 
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• Scroll down to view the Residents section 
o Personal information may be updated, or a resident may be removed from the program. 
o New Residents may be added at the bottom of the resident listing page. 

 

• To add a new resident, enter their ASPS ID number or email address. 
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Once your residents have been added to your dashboard, how do they get access? 

 

• Once your resident is added to your dashboard, call Member Services to have their accounts activated 
within your program. 

 

Member Services 1-800-766-4955 

 

 

 

 

 

 

 

 

 

• How do my residents access the Resident Education Curriculum?  

Once their subscription is paid, every enrollee will receive a web user ID and password – if they do not have 
one, member services can provide them with one.  

• Call 1-800-766-4955 
• Log into https://ednet.plasticsurgery.org 
• First view when they login 
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• At the top residents click on REC to access the curriculum. 
• There they will see the 8 modules they can choose from and begin 
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• Each of the 8 modules has a Welcome Page. Residents and directors can find links to instructions 
on how to Navigate the REC at the bottom. 
 

 

 
 


